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College Application Planner
Purpose
To facilitate the college entry process, teachers, counselors, or other school personnel can use this tool to track activities conducted with students and parents and determine additional steps to take. The tool can be individualized to each student.

Materials
None
Media
None

Topic
Helping Students Navigate the Path to College
Practice 
Assist With College Entry

College Application Planner 
Suggested Use

A variety of school personnel (e.g., counselors, mentors, advisory teachers) may be involved in helping a student through the steps toward entering college. To ensure all tasks are completed efficiently (i.e., without duplication), schools can use this planner to track activities leading to students’ college entry, including career planning meetings, financial aid workshops, and deadlines. 
To ensure students receive the best possible preparation for the college transition, schools should develop planners as soon as students enter high school, individualizing the planner to each student’s unique college and career goals. The planner also allows schools to plan activities in advance to ensure students complete all necessary tasks within the appropriate timeframe. This tool can be modified or changed to reflect students’ changing goals and priorities.  

Potential Challenges

Schools may encounter challenges developing and maintaining this level of individual attention. For instance, guidance counselors may feel they don’t have the human or material resources to complete the effort, or schools may question whether they can sustain students’ interest and commitment to the task. Schools can address these issues through strategies such as:
· Making the development and maintenance of plans a collaborative endeavor shared by every adult who works with students and the students themselves,

· Involving parents in the process early and often, allowing them to support the effort at home, and

· Developing a comprehensive strategy for the college entry process that lays out the responsibilities of all parties prior to implementation of the checklist process.

Developing a planner for each student is tremendously valuable in ensuring students’ long-term commitment to adequate preparation for and successful entry to college.

The sample planner below shows both complete and planned activities. The following page features a blank planner schools can use with their students. 
SAMPLE
	Student Name          Jane Smith______________________________________________

	Anticipated Date of Graduation_____June 2013________________________________

	Career/Academic Interests_________Medicine__________________________________

	Date
	Activity
	Participants
	Next Steps

	Sept. 21 2009
	Initial College and Career Planning Meeting
	Ms. Duncan (counselor), Jane
	Develop course sequence, with particular emphasis on science and math coursework

	Oct. 13 2009
	Family College Affordability Workshop
	Open to all freshmen and sophomores and their parents, led by Mark Clinton (SW College Office of Financial Aid)
	Jane and her parents could not attend—need to reschedule a one-on-one meeting

	Oct. 29 2009
	Developed course sequence for four years
	Mr. Hauser (principal), Ms. Duncan (counselor), Jane
	Reach out to SE College to see about opportunities for pre-med classes for high school students

	January 10 2010
	PSAT Registration Deadline
	N/A
	

	September 2010
	Planned date for Scholarship and Financial Aid Workshop
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Notes


	Student Name____________________________________________________________

	Anticipated Date of Graduation______________________________________________

	Career/Academic Interests__________________________________________________

	Date
	Activity
	Participants
	Next Steps

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Notes
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