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Curriculum And Instruction Self-Reflection Form

Purpose
School and district administrators are encouraged to work with program providers to encourage self-reflection about current practices and areas for improvement related to instruction in out-of-school programs (e.g., after-school, summer programs). 

Materials
None

Media
None
 

Topic
Increased Learning Time: Beyond the Regular School Day
Practice
Organize Instruction  

Curriculum and Instruction Self-Reflection Form

This form focuses on reviewing and assessing curriculum, programming, and instruction of out-of-school programs. It can also be used in concert with other assessment tools to review all features of the program and plan for general program improvement.

Administrators can use this page to clarify the purpose and goals of their out-of-school program and then work with providers to complete the assessment form to assess quality of curriculum and instruction and identify areas for improvement in the program’s learning environment, individualized instruction, student engagement, and fidelity of implementation.  

Name: ______________________________________________________________________

School/District:_______________________________________________________________
Program provider:  _______________________________ Date: _______________________
Brief description of target audience (grade level, demographics, etc.) ____________________________________________________________________________

____________________________________________________________________________

Purpose and Goals for the Program: ____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Goals for Curriculum and Instruction:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

_____________________________________________________________________
	Curriculum and Instruction Self-Reflection Form
· Read the indicator in the left-hand column and decide whether it is applicable and relevant to your out-of-school program. 

· If the indicator is applicable and relevant, mark one of the neighboring cells to indicate whether you strongly disagree (1 point), disagree (2 points), agree (3 points), or strongly agree (4 points) with the statement.

· In the last column, mark down thoughts, potential plans, resources needed, and the timeframe for improvement, if the program could be improved with respect to the particular curriculum and instruction indicator. 

· Use the “Totals” row to tally the checkmarks in each column.

	Instruction Indicator
	Do you:
	Plan for Improvement 

	
	Strongly Disagree
	Disagree


	Agree


	Strongly Agree
	

	Focus on Classroom Environment and Resources

	1. Program staff provide a stimulating, welcoming, clutter-free, and supportive environment for participants.
	
	
	
	
	

	2. Program staff decorate the program space strategically to motivate and reward students for on-target work.
	
	
	
	
	

	3. Program staff develop, manage, and provide practice opportunities for procedures of coming to class, transitioning between recess and class, and dismissal.
	
	
	
	
	

	4. Program staff structure the environment with individual students’ needs and instructional goals in mind.
	
	
	
	
	

	5. Program staff clearly label materials intended for student use.
	
	
	
	
	

	6. Program staff have a visual reminder of expected rules, values, and procedures in program space. 
	
	
	
	
	

	7. Program staff make sure each student has an individualized folder or space in which to store materials. 
	
	
	
	
	

	8. Program staff make sure that all students have adequate access to technology and that the computer-to-student ratio is kept appropriately low.
	
	
	
	
	

	9. Program staff model behavior and attitudes they expect to see in the classroom.
	
	
	
	
	

	TOTALS (out of 9 possible)
	
	
	
	
	

	Focus on Individualized Instruction

	10. Program staff use program-based, school-based, or other formal assessment to plan and implement instruction.
	
	
	
	
	

	11. Program staff use informal assessment, such as interviews and feedback from participants and their teachers and parents, to plan and implement instruction. 
	
	
	
	
	

	12. Program staff ask the students to physically show them their homework. 
	
	
	
	
	

	13. Program staff routinely fill out progress reports for each student.
	
	
	
	
	

	14. Instructors vary the content of instruction (i.e., discuss topics that might be of interest to different students).
	
	
	
	
	

	15. Instructors vary the teaching methods (i.e., intersperse whole class instruction with small group and individual work).
	
	
	
	
	

	16. Instructors vary the tasks/assignments that students are asked to complete (i.e., vary assignment by interspersing visual work with oral and written assignments).
	
	
	
	
	

	17. Program staff establish learning goals based on students’ assessment results. 
	
	
	
	
	

	18. Program staff often break students up in small groups (3-9 students). 
	
	
	
	
	

	19. Program staff vary the level of instructional content, so that students at all levels can feel challenged.
	
	
	
	
	

	20. Program staff include activities that take into account the language and culture of the participants and expresses an appreciation for diversity. 
	
	
	
	
	

	21.  Program staff offer personalized homework help to the participants. 
	
	
	
	
	

	22. Program staff answer participants’ questions, explain how to do something, help find resources, and help think through problems.
	
	
	
	
	

	23. Program staff provide opportunities for youth to engage in self-assessment and reflection on their learning.
	
	
	
	
	

	TOTALS (out of 14 possible)
	
	
	
	
	

	Focus on Student Engagement

	24. Program staff offer enrichment opportunities in core academic areas as well as in the arts, technology, recreation, and health.
	
	
	
	
	

	25. Program staff write down instructions for activities so that children and youth can remember what to do.
	
	
	
	
	

	26. Program staff provide the participants with opportunities to express their interests, skills, and opinions. 
	
	
	
	
	

	27. Program staff promote active and consistent participation.
	
	
	
	
	

	28. Program staff vary the way they group students by activity, sometimes grouping participants by ability level and sometimes deliberately mixing up students of different ability levels. 
	
	
	
	
	

	29. Program staff explain why it is important to learn the skill or concept that is being taught.
	
	
	
	
	

	30. Program staff gradually increase the level of the tasks’ difficulties so that students can follow along while being challenged.
	
	
	
	
	

	Program staff incorporate in the curriculum:
	
	
	
	
	

	inquiry-based learning (e.g., have students collaboratively solve problems and reflect on their experiences);
	
	
	
	
	

	peer tutoring; 
	
	
	
	
	

	cooperative learning (e.g., groupwork); 
	
	
	
	
	

	hands-on learning (e.g., science experiments)  
	
	
	
	
	

	project-based learning; 
	
	
	
	
	

	simulation (e.g., uses computer to demonstrate a scientific rule).
	
	
	
	
	

	31. Program staff consider the academic and extracurricular needs of the students when planning and implementing the instructional plan. 
	
	
	
	
	

	32. Program staff establish and follow a schedule that is known to all staff, participants, and their families.
	
	
	
	
	

	33. Program staff include a variety of age-appropriate activities.
	
	
	
	
	

	34. Program staff include opportunities for participants to give input and develop responsibility.
	
	
	
	
	

	35. Program staff incorporate choice in program activities for the participants.
	
	
	
	
	

	TOTALS (out of 18 possible)
	
	
	
	
	

	Fidelity of Implementation

	36. Program staff utilize the agreed-upon curriculum and instruction plans. 
	
	
	
	
	

	37. Program staff are consistent with each other and with day school staff. 
	
	
	
	
	

	38. Program staff stay faithful to scripted lesson plans if they are utilizing them. 
	
	
	
	
	

	39. Program staff plan and implement instruction that is closely aligned with the school, district, and state standards for the content that they are teaching. 
	
	
	
	
	

	40. Program staff demonstrate good understanding of teaching strategies they utilize. 
	
	
	
	
	

	41. Program staff demonstrate good understanding of the rationale behind the structure and content of their curriculum. 
	
	
	
	
	

	42. Classroom environment is consistent with school and program efforts to individualize instruction and to engage students. 
	
	
	
	
	

	TOTALS (out of 7 possible)
	
	
	
	
	


Conclusion
Overall Totals:

Total number of marks in the “Strongly Disagree” column: 
______ (out of 48)
Total number of marks in the “Disagree” column:
 _____ (out of 48)
Total number of marks in the “Agree” column: 
______ (out of 48)
Total number of marks in the “Strongly Agree” column:
 _____ (out of 48)
Ideas for Overall Improvement:

Considering your tallies overall  and in the individual sections, and recollecting the goals you have in mind for the curriculum and instruction of this program, identify and write down several improvement actions that will better the out-of-school program you are evaluating.
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