
 
Sample material
 

Responsibility Checklist for Principal, After-
School Coordinator, and Site Coordinator 
Glover Community Learning Center, Ohio

Topic: Increased Learning Time: Beyond the Regular School Day

Practice: Align Instruction

The Akron After School program at Glover Community Learning Center 

provides academic interventions and enrichment classes. All aspects of 

this program, including facilities, curriculum, supplies, discipline policy, 

communications with parents, staffing, and attendance monitoring, are 

carefully coordinated among the after-school coordinator at the district 

office, school principal, and site manager. 

This form includes a suggested list of responsibilities and empty rows to 

add additional responsibilities. The after-school coordinator, principal, 

and site manager use the form to decide on and document unique and 

shared responsibilities. 

Districts, schools, and program providers may find this form useful for 

planning alignment of out-of-school programs with goals and standards set 

by the district, school curriculum and improvement efforts, and available 

resources.
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